
 

CPD App How to Guide 2026 
Signing in: 

 

‘Sign in via The Security Institute’ – Log in page for Members of The Security Institute 
through our website. You will need to use the same email and password as you use to 
log in to the website.  

The sign in option below is for non-members to sign in.  

‘Register as a non-member’ – Create account for non-members. This will ask you for 
personal details and your CPD Role (Full CPD, Early Careers CPD). 

‘Forgot Password’ – This option will need your email to reset your password if forgotten 

Privacy policy/Terms of service/ Contact Support – these options will take you to the 
relevant areas on The Security Institute website. 

 

 



Dashboard: 

 

Here on the CPD Dashboard, you can see your overall CPD progress. This will change 
each time you submit CPD. The red dot on the top right-hand corner will also change 
colours depending on how far through your CPD you are within relation to the CPD Year.  

Red – Far behind/not started 

Amber – a bit behind 

Green – on track 

Log Activity – This button will take you to the ‘Choose CPD Category’ page. Here you can 
log your CPD. 

View Summary – This will take you to the ‘Active History Page’. Here you can view each 
activity you have logged.  

Note: Once activities have been logged, they will stay editable for 48 hours. Once 48 
hours has passed, the activity will be locked.  

 

 

 

 

 

 

 

 

 



Log Activity: 

 

In the ‘Log Activity’ section, you can choose from all CPD Categories. Inside each 
category is a sub-category. EG: clicking on Events and Formal Learning will take you to 
this page… 

 



Select which sub-category applies to your CPD. Eg: Attend Institute and CPD Partner 
Events. Here you can now log your CPD: 

 

Activity Title – will need to be a clear description of what you did to gain CPD points 
(name of event attended, name of book read, name of course taken) 

Date Completed – please make sure this is the correct day the activity was completed. 



Duration – This will be how long you spent doing the activity. The minimum amount of 
time you can log is 15 minutes.   

Evidence - Different activities will have different requirements. Some will require 
photos, certificates & visual proof. Some activities will require a written reflection 
(reading, podcast, training videos). 

Once you have filled everything in, you can either Continue to Review or Save as a draft 
to edit later. Continue to review will submit your CPD, this is then editable for 48 hours.  

 

History: 

 

On this page, you will be able to view all CPD you have logged. Including previous 
consecutive CPD years you have held, using the categories bar at the top of the page. 

 

 

 

 

 

 

 

 



Profile: 

 

 

In the profiles tab, you will see your name, email, and type of CPD you are completing. 

You can also Logout on this page.  

 


