	The Security Institute Application Form Guidance Notes
	



This guidance is written to help you focus on what to include in your application to join the Security Institute.   These notes should be read in conjunction with the application form.


	1. INTRODUCTION AND AIMS



The Security Institute Limited (the Institute) is the independent body established in 1999 to promote a proper understanding of security and professionalism in the security business. Central to this vision is the objective of raising the profile of the security profession and those who practice in it, in the eyes of those who come into contact with it. The Institute membership must  hold the highest possible standards in both the public and private sectors.

The Institute provides a powerful voice for security professionals and ensures that their needs are recognised by employers, HR professionals, the Government and the wider security profession.


	2. ELIGIBILITY



In line with these aims, the Institute welcomes applications for membership from professional security practitioners. These include those in the business of security, as well as security managers of commercial and industrial businesses, members of public bodies, police forces, armed forces etc. Those aspiring to reach management positions through study and/or personal development, or whose core business is closely aligned to that of a security practioner, may also be eligible for membership. 

Anyone studying on a full- or part-time course in a security subject may be eligible for Student Membership (there is a separate application form for Student applicants). This carries reduced annual fees, but does not include full voting rights. It does, however, provide access to the Security Institute Mentoring Scheme, which has been developed to support SyI members. Successful students of the Security Institute Diploma in Security Management who do not have 5 years practical experience will be offered Graduate membership on application.

We welcome graduates with non-security related degrees, but they will not be admitted to full membership until they have a minimum of 5 years work experience in a security-related field. 

	Membership applies to the individual, not the organisation that he or she represents. 

	3. DATA PROTECTION



The Institute will treat all information supplied in the strictest confidence, in accordance with the provisions of the Data Protection Act 1998 and other legal and best practice requirements. The Institute will retain this information on file for up to twelve months after the cessation of membership in accordance with the guidelines from the Information Commissioner's Office. Our Privacy Policy can be seen at www.security-institute.org. 

The Institute will independently verify personal information and reserves the right to confirm the accuracy of all information submitted in support of an application.


	4. GRADES OF MEMBERSHIP



Grades of membership are allocated and granted by the Directors of the Institute. 
All applications are reviewed (to a lesser or greater extent) by the Validation Board. Under the points system, the Validation Board determine which grade will be awarded based on the scores you achieve whilst under the accelerated entry system, you can apply for a specific grade of membership based on the qualifications and experience you hold.  All applications are presented to the Validation Board by the Registrar team, and all applicants have to pass a basic vetting and identity check.
	Grade
	Applicability
	Score needed
	
Accelerated Entry 


	Student
(no post nominals)
	For anyone studying for a security qualification on an approved course. 
	N/A
	N/A

	Graduate
(no post nominals)
	For those who hold a first degree in any subject, or SyI  Diploma in Security Management, but with less than 5 years security experience.
	N/A
	N/A

	Associate 
(allowing ASyI as a post nominal)
	For those with some experience in the security profession and/or security qualifications
	11 to 20 points
	Completion of SyI
Certificate in Security
Management

	Member
(allowing MSyI as a post nominal)
	For those with more experience in the security profession and/or security qualifications
	21 to  60 points
	1.  Completion of relevant Degree, Masters + 5 years security management experience 
2. Completion of SyI Diploma + 5 years security management experience
 3. CSyP

	Fellow
(allowing FSyI as a post nominal)
	For those with significant experience in the security profession, and security qualifications, and making a contribution to the wider security profession
	61 or more points
Incl. minimum scores of:
· 10 from Experience
· 5 from Qualifications
· 5 from Other       
         Contributions
	Relevant PhD and 5 years relevant work experience

	Affiliate
(no entitlement to post nominals)
	For those in areas working in close liaison with and support to security professionals, such as CEOs, HR Directors, specialist recruitment professionals, publishers etc. Recommended at the discretion of the Validation Board



	5. PREPARING YOUR APPLICATION



Validation is completed anonymously, therefore even if an applicant is known to members of the Validation Board, it is only possible to award points based on the evidence and proof submitted. It is essential that all of the required information is provided, preferably in full on the Security Institute Application Form (please note Section One and Section Two are compulsory). It is strongly recommended that copies of relevant documentation be included when submitting your application. A CV without other supporting evidence rarely provides enough information for proper validation.

The Institute validates applicants by their experience, training and academic achievements, and therefore it is important that you are as detailed as possible about these experiences. Failure to supply detailed information, corroborated where possible, will affect the membership status awarded. 
	6. COMPLETING YOUR APPLICATION FORM 



Points can only be awarded based on information supplied - so the more proof that is provided (copies of certificates etc), the more accurately the resulting grade will match the individual's application. The Scoring Matrix can be found on www.security-institute.org 
	Sections 1 and 2
Personal Information, Referees & Declaration
	Completion of sections 1 and 2 are mandatory.  Please indicate your preferred mailing address.   Electronic submission of the form is deemed to have been signed.

	Section 3
SyI Supporter
	This section is optional.  If you have known a current SyI member for less than the minimum of 2 years required for eligibility as a nominated referee, and they are willing to support your application, then you may include the name of this person here.

	Section 4
Qualifications
	· Copies of examination certificates must be enclosed as evidence of qualifications in order for points to be awarded.
· University Qualifications - Foundation Degrees: Do not score as highly as full degrees.
· University Qualifications - Diploma: Before awarding points we require documentary evidence that the diploma has been issued by a recognised HE body, and that it is part of a recognised undergraduate or postgraduate programme.  Points will not be awarded under this section for other “diplomas” and “certificates” unless testimony of programme hours, outcomes, assessment etc is provided.

	Section 5
Employment Experience

	· Your full employment history is required.  Any gaps need to be explained and all periods of time should be accounted for, including any time not in the business of security.
· 0.5 points are awarded for each year of general security experience and an additional 1 point per year is awarded where security management responsibilities are held.
· Use the tick boxes to show where you have held Security Management positions, which may include responsibility for staff, budgets, projects, and/or overall management of specific issues.
· Detailed descriptions of your roles and responsibilities are vital.
· Provide details of your service postings ranks, promotion dates, responsibilities’ and duties whether Armed Forces or Police and highlight periods where specific security management responsibilities were held.  No points are awarded on the assumption that because you have held a particular rank or position you must have completed a particular course.

	Section 6
Training Courses
	· Include details of all security related training courses you have undertaken.  Provide attendance certificates if possible.
· Security related courses are scored according to the length of study, course content and the level of qualification.
· Points are not awarded for courses which are a mandatory requirement for an operating licence.

	Section 7
Contributions to the Security Profession
	· Copies of published articles need to include the name of the publication in which they appeared, issue number and date. 
· Presentations need to be accompanied by detail of event, audience and numbers present and evidence of the presentation is desirable.
· Membership of other security organisations: Give details of your actual role, responsibilities, input, activities past or present and the amount of personal time spent on these activities.  Points are not awarded for membership of other organisations but are awarded for any offices or additional responsibilities held.




	7. MEMBERSHIP VALIDATION AND AWARD



You will be considered a temporary member of the Security Institute as soon as you have submitted your application. The Validation Board of the Security Institute meets monthly to review all applications for membership. Their recommendations are presented to the Institute Main Board for review and acceptance. Once the Main Board have agreed on the membership award, you will be contacted by the Chairman, confirming your membership level and welcoming you to the Security Institute. You will also receive a membership certificate, copies of current publications and login details for the Members Area of the Institute’s website.

Should you be unsuccessful in your application, or should the Institute require further information or corroboration, then you will be contacted by a representative of the Validation Board. 


	8. REVALIDATION



Existing members of the Institute should use this Application Form to apply for revalidation and forward it to the address below with the revalidation fee of £50.00. The normal validation process will be followed, excluding vetting checks. As usual an applicant’s details will remain anonymous during Validation. Existing membership grades will remain in place until the outcome of Revalidation is known. Replacement certificates and membership cards will be issued where appropriate.

	9. CONTINUING PROFESSIONAL DEVELOPMENT



We are keen to stress the importance of continuing professional development to Student and Graduate members of the Institute, and therefore from 2011 all new members at these grades will be required to participate in the CPD scheme.   Fellows, Members and Associates, are also encouraged to register. 

	10. SUBMITTING YOUR APPLICATION FORM AND PAYMENT 



Send your completed application (email or paper), including all attachments (scans or photocopies) to:
				The Validation Board Registrar
				The Security Institute, 1 The Courtyard, 	CALDECOTE, Warks CV10 0AS 

or email: info@security-institute.org 

Payment of the application fee (£95.00) must be submitted with your membership application.  We accept payment by cheque, BACS, and credit/debit card (including AMEX) via our online shop www.security-institute-shop.org/   or by phone to 0845 3 707 717.  You will receive an invoice for your First Year Subscription Fee when we confirm your membership. Your membership certificate will not be released until this invoice is paid. The fee for Revalidation Applications is £50, regardless of outcome, and must be submitted with the application form. The Membership Year runs from 1st of the month following grading, and annual subscriptions fees are payable on the anniversary of this date. Failure to pay annual subscription fees when required will invalidate membership and may require revalidation and subsequent rejoining fees to be paid.
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